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- UT Audin Staff Educationd Benefit (SEB)

- ARL Supplement to SEB

+ ARL Gradude Student Program

- McKinney Fellowship

- ARL Undegradude Student Scholars Program

+ ARL Honors IR&D Summer Internship Program
+ ARL High School Apprenticeship Program

REFERENCE:
1. UT Augin Handbookof Operating Procedures, Section 7.E.4

2. UT Audin Policy Memorandum8.203

3. Federa Acquisition Regulation (FAR)

PURPOSE
To describetheeductiond programs available for ARL employees and to outline
qudificationsand conditionsfor application and participé&tion.

DISCUSSION/GENERAL INFORMATION

1. ARL Human Resources and Educationd Programs Coordinaor will prepare reports
after each semester detailing cog of programs by laboratories, accounts charged,
exceptions etc., for Eductiond Programs Coordinaor/Executive
Director/Directors/Assistant Directors review. These reports will be prepared for all
programs.

2. All programsreimburse at UT Audin in-state tuition rate. Reimbursements of any
tuition and fees for the Graduae Student and Undegraduae Student Scholars Programs
are consdered compensation and are taxed accordingly.

3. Any exceptionsto policies described herein will require special judification by
Laboratory Director/Assistant Director and approval by the Executive Director.

4. ARL staff programs require coursework/degree relevancy and suppoting statements
that show or establish logical or causal connection between the coursework or degree
soughtand work doneat ARL. These suppoting statements will berequired for review
and approvd. Work doneat ARL indudesresearch, technical, and suppott related
activities. It is expected that statements of relevancy will attest tha the coursework or
degree soughtwill bebeneficia to theemployee and ARL. Individud Directors or
Assistant Directors may request Directors/Executive Director review of applicationsfor
reimbursement where relevancy is nat clearly judified.



5. Any of the programsfundel by ARL (eithe IR&D or contract fundg are subject to
revison and/or cancellation withoutnotice at the end of any semester.

For guidance or further information regarding the Graduate Student or
Undergraduate Student Scholars Programs, e-mail students@arlut.utexas.edu

For all other educational programs described herein e-mail
education@arlut.utexas.edu

Return to top

UT Austin Staff Educational Benefit (SEB)

TheUniversity of Texas at Audin has a Staff Educationd Bendfit (SEB) tha is
applicable to full time employees who meet certain requirements. Details of theUT
Augin SEB can befoundat hitp://www.utexas.eduhr/staff/edben.html. A key element of
this program is tha an employee mud claim this ben€fit by a certain deadline A
summary of this program follows:

SEB Benefit Eligibility: An active employeeiseligible for the ben€fit if heor shehas
been appointed as a full-time (40 hour per week) employee for at least twelve (12)
continuousmonthsas of thefirst day of class of the semester and has been regularly
admitted to the University as a degree-seeking or non degree-seeking student. The beneft
isnotavailable to faculty or to students employed in postionstha require student status
as acondition of employment.

Applying for SEB: An dligible employee admitted to the University and registered for a
specific semester applies for the bendit online In all cases, an employee mug apply for
thebendfit by 4:30 p.m. onthe 12th class day of the semester for which they want the
bendit applied. However, employees are encouraged to apply for the bendfit as soonas
possible after registering for classes.

Supervisory approval is not required for an eligible employee to apply for and receive
the SEB. However, unde Section 7.E.4 of the Handbookof Operating Procedures,
supeavisory approvd isrequired to take course work during theworkday. For further
information, please refer to thepolicy.
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ARL:UT Supplement to SEB
In additionto theUT Audin SEB, afull time staff member has several oppotunities
within ARL for tuition and required fee reimbursement at in-state tuition rates as well as



flexibility in work schedule for college coursework. This requires that the coursework or
degree soughtberelevant to work doneat ARL. If coursework is determined to be
relevant, theemployeeisin goodstanding and has supevisor approvd, and arrangements
are madefor prope dispostion of the employee@ work, thefollowing applies aslongas
this program remainsin effect:

For full time staff members enrolled at UT Audin and eligible for SEB, flexibility in
work schedule may beallowed to attend a3 hou courseif in accordance with Item 4
above(work relevancy). NOTE: If an employee is eligible for the UT Austin SEB but
does not claim the SEB benefit by the required deadline, ARL will not reimburse the
course tuition and fees._|n thoz limited number of cases where afull time staff member
isenrolled at UT Audin butisnoteligiblefortheUT Augin SEB, ARL may reimburse
tuition andfees for 3 hours of coursework and flexibility in work schedule may be
allowed to attend the 3 hou course, agan in accordance with Item 4 above (work
relevancy).

For full time staff members enrolled at other accredited colleges or universities, ARL will
reimburse tuition and fees for cod per class not to exceed tha of a compaable 3 hou
course a UT Audgin andwith an annud maximum of 3 courses pe UT Ausgin academic
year. Flexibility in work schedule may be alowed to attend a 3 hourcourse, in
accordance with Item 4 above(work relevancy).

Theaboveapplies to undegraduae or graduae coursework; any course to bereimbursed
by ARL must be completed with at least a GCOfor an undegraduée course, or a@BOin a
graduae course. Full time employees wishing to take advantage of theaboveARL
programs should complete Form PERS-54 (only available to current ARL staff) to apply,
in additionto applyingfor theUT Audin SEB if they are eligible. This application form
(with supevisor® and Director/Assistant Director® approva) must be subnritted to the
ARL Eduationd Programs Coordinator prior to enrollment in the class for which
reimbursement is requested. Reimbursement is processed after grades and tuition/fee bill
are provided to the ARL Educationd Programs Coordinaor to indudewith theinitial
application form.
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For UT Audin gradude students employed by ARL as Graduae Research Assistants
ARL will reimburse in-state tuition and fees each semester as longas thefollowing
requirements are met and as long as this program remainsin effect:

1. Student hasbeen officially accepted to UT Audin graduae schoolandisin
attendance. (Attendance for gradude students meansregistering for nine hous for the
long sessionsand three hours for the summer sessions)



2. Student has been appointed by ARL as a Gradude Research Assistant for an entire
long semester or through8/31 for the summer sessions Theapeointment mug be
effective on or beforethe 12" class day of thelongsemester; 4™ class day for a summer
term. Course of study mug berelevant to thework of ARL. Nonresident studentsin
certain titles should be aware that degree related university employment of hdf time or
more for tha semester entitles them to resident tuition (see section on Resident Tuition
Entitlement Eligibility (Revised June 2003)for linking to theform.)

3. Codg of tuitionfees mug be approved by the Contracting Officer if contract funds
will beused.

Student will berequested to repay the semester@ in-state tuition and required fees on a
pro rated basisif: the GRA appointment is terminated prior to theend of the semester, the
student fails to meet the aboverequirements for the entire semester, or the student failsto
perform therequired duties of the postion.

Graduae students wishing to take advantage of theabove ARL program should complete
Form PERS-53 (only available to current ARL staff) as soonas possible after the
beginning of the semester. The ARL HR Office will notify the graduae student viae-
mail that reimbursement has been approved and processed interndly (induding reminde
to check QVha | OweQUT Direct for taxes due).

Graduae students employed by ARL as Student Technicians because they do not meet
therequirements of the GRA title will be consdered for tuition reimbursement on a case-
by-case basis. If agraduae student has a scholarship or fellowship that specifies
payment of tuition and fees [and bill is reduaed accordingly], ARL will reimburse for
bdance of bill only.
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In recognition of theimportance to ARL of a strong graduae program in acoudics at The
University of Texas at Audin, ARL will providefundsfor upto three fellowshipsto be
awarded to U.S. citizen graduae students pursuing dissertation or thesis topicsin
acoudics. These fellowshipswill congst of:

A Graduae Research Assistant (GRA) appointment for at least 20 hrs/wk during each
semester of thefellowship award. GRA postionat ARL will bein accordance with
ARLQ established gradude student appointment and salary guiddines.

Payment of tuition and fees for each semester and reimbursement of other approved
related expenses such astravel to attend meetingsrelated to research work in acoudics.



A onetimeinitial $3000lump sum payment to thefellowship recipient payable at the
beginning of thefirst semester of employment.

Theterms and conditionsfor these fellowshipsare outlined bd ow.

Student Requirements
Enrollmentat UT Audin asafull time graduae student during semester(s) of award.

Dissertationfthesis research in an acousics topic reevant to ARL @ research and
development programs.

U.S. citizenship is required.

Continugion of thefellowship will be contingent on satisfactory progress toward degree.
Master® candidates are expected to complete their degree requirements in two years.
PhD candidaes will be allowed three years to complete ther degree. A fourth year will
be granted when satisfactory progress is beng made toward completion of the
dissertation.

Research Supervision

Dissertationthesis supevison by aUT faculty membe whose prindpd research interest
isin thefield of acoudics. Thefaculty member should have a conaurrent appointment at
ARL as aresearch professor.

It is preferred that in addition to the ARL research professor, at |east oneother ARL
research staff member also be appointed to the student(3 thesis or dissertation research
committee.

Selection Guidelines

ARL Executive Director and Coordinator of Basic Research will make thefind selection
of therecipient of thefellowship from nominaionsprovided by UT acoudics faculty
members. Nominaionsshould indudethe suppoting doaumentation nomally induded
with the Graduae School application, plusthefaculty member@ recommendation
explaining proposd area of research in acoudics.

One student per year may be selected. Thetotal program membership should not exceed
three students at any given time. PhD candidates will be preferred.

Faculty member will benotfied of selection vialetter from Executive Director.

Faculty member will notify student of fellowship award, and will notify ARL of student®
decision to accept or reject fellowship.

ARL HR Office and Educationd Programs Coordinaor will benotified of fellowship
award (complete Form Pers-58) after faculty member receives acceptance from student



Interview Travel
Reimbursement will beconddered
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Undegradude students enrolled at UT Audin are employed by ARL in part-time non
academic student postions either as Student Assodates, Senior Student Assodates,
Student Technicians Co-op Interns or in an academic Undergraduae Research Assistant
postion. An undegraduae student that meets the following requirements may beeligible
for reimbursement of a portion of in-state tuition and required fees commensurate with
semester total work hours during his’her employment at ARL as longas this program
remainsin effect. Eligible students mug:

1. Be classified as a Junior or Senior.

2. Have acumulative GPA of at least 3.5 or a cumulative GPA of 3.0 with at least a3.5
GPA for the prior long semester.

3. Beenrolled asafull timestudent at UT Audin unless student is within two long
semesters of degree completion (where full time enrollmentiswaived by UT Audin), and
beeligible for recemployment for the next semester. For otherwise qudified Seniors
completing ther last semester prior to ther degree award, the latter requirement is
waived and reimbursement is at Director® or Assistant Director@ discretion.

4. Be hired by the 12" class day (Iongsemesters) or the 4™ class day of the summer
semester.

5. For spring or fall semesters, work a minimum numbers of hou's per week fromthe
beginning of the semester throughapproximately the end of classes or findsfor the
semester, asindicated bdow (for appointmentsin an houtly pad status, therequirements
must be met based on theaverage of actual work hours per week, nat jus GappointedO
hours). The applicable tuition reimbursement will be

$250Q if working an average of nolessthan 20 hours pa week

$200Q if working an average of nolessthan 15 hours pa week

$150Q if working an average of nolessthan 12 hours pa week
The payment of the appropriate amountwill be processed at the end of each semester
after therequired minimum number of work hours for each award level have been
verified by the ARL Accouning Office (see datesin Administrative Procedures for

Undegraduée Scholars Program - only available to current ARL staff). If the
undegradude scholar has a scholarship or fellowship that specifies payment of tuition




andfees [and bill isreduced accordingly] or as allowed by policy astudentistaking less
than 12 hours pe semester, ARL tuition reimbursement will befor eigible amountor
bdance of bill, whichever isless. For undergraduée scholars who leave ARL
employment prior to end of the semester, tuition reimbursement will beconsdered ona
case-by-case basis.

6. For the summer semester, undegraduae scholars may bereimbursed for no more
than 3 course hoursfor all (nat each) summer sessionsif appointed by the 4™ class day
and working an average of at least 20 hou's per week, to becalculated from 1 June
through31 July. This assumes tha student meets requirementsinitems 1, 2, and 4 above
andiseligible for re-hire for thefal semester. Payments will be processed after
assessment of the minimumwork hou requirement following the end of classesfor the
find summer session.

Co-op Internships:

ARL will reimburse for the onehour GCo-opeative Education CourseOduring the
student@ Co-op Intern appointment. If a Co-op Intern is permitted to enroll for more than
theonehourcourse (by higher Co-op office), and the coursework is outsidethe 40 hour
work week, ARL may consde reimbursement for the additiond coursework.

If the Co-op Intern isreappointed for a secondinternship semester, tuition assistance will
also beconsdered for thelong academic semester between the first two internship
semesters (first interim semester) if the Co-op Intern was at least a Junior and had a
cumulative GPA of 3.5, or 3.0 cumulative with at least a 3.5 for that interim semester. A
payment of $2500will beprocessed at the beginning of the secondinternship semester
after confirmation tha thereturning Co-op Intern has met all of these requirements. This
tuition assistance would aso be applicable for an additiond long semester between the
second and third internship semesters, if the Co-op Intern again meets al other stated
requirements. (If for some reason, theinterim semester tuitionfrequired feesisless than
$2500,thelesser amountwould bepad.)

TheHonors IR&D Summer Internghip program is a compeitive program tha conssts of
asummer internship for undegraduae students at The University of Texas at Augin with
potential for continued part-time student employment. The purpo< of this program isto
providethe selected students with exposure to sponred research and development
dedicated to improving our nationd security, and to provideincentive for further
academic development. Eligible students are selected fromalist of candidaes provided
by the Deansof Engineering and Natural Sciences of UT Audin, and mug meet the
following criteriato be congdered.

1.Beenrolled at UT Audin as afull-time student and have completed three semesters at
UT Audin.

2. Have acumulative GPA of at least 3.5.



3.Beal. S citizen.
4. Have amagjor area of studytha isrelevant to work currently beng paformed at ARL.

5. Have an interest in continuing to work at ARL on a part-time basis after the summer
internship. A student who continues to work during thelong semester(s) after the summer
internship may beedligible for partial rembursement of tuition and feesif he or she meets
the criteria of ARL3 Undegraduae Scholars Program.

Early in the spring semester, students meeting preliminary selection criteriawill receive
an e-mail from ARL® Educationd Programs Coordinator inviting them to a seminar
conduded by ARL representatives. The seminar will provideinformation aboutARL and
our educationd programs. After theseminar, interested eligible students mugs complete
the application forms and submit the completed forms to be consdered for the summer
internghip.

Selection to the program will bemade by a committee induding the Executive Director
of ARL, theEducationd Programs Coordinaor, and other representatives of laboratories
as appropriate. On-site interviews of findists are required.

Applicants selected for theinternship will benotified and will berequired to confirm
acceptance.
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TheHigh School Apprenticeship Program is a competitive program for graduaing
seniors of Texas high schools primarily in thelocal Audin area. The purpo<e of the
program isto providethe selected students with exposure to laboratory research and
development and to provide a @ecent high school graduae aboutto bea college studentO
with an idea of wha scientists and engineers do in their chosen area of work. Area high
schools are notified of the program, and graduaing seniors who have an interest in
engineering, computer science, physcs, and math and who will attend a senior collegein
thefal areinvited to apply. Preferenceis given to students who will be attending UT
Augin, and U. S. citizenghip isrequired.

The apprentices are selected by a committee induding the Executive Director of ARL,
the Coordinaor of Basic Research, and the Educationd Programs Coordinaor, a
representative of ARL HR, and other representatives of laboratories as appropriate. The
apprentices are appointed to afull-time summer pasition at thelaboratory and are
assigneal atask tha can be completed during the summer. Each apprentice is assigned to
aresearch staff member/mentor who guides his’her work during the summer. At theend
of the summer the apprentices give apoder presentation aboutther projectsto the
Directors, parents, and interested ARL staff. Project reports are conlidated into an ARL



technical report for distribution to the Office of Naval Research, UT Augin® Vice
President for Research, counslors at participating high schools, andinterndly to ARL.

MORE»
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AN EQUAL OPPORTUNITY AND AFFIRMATIVE ACTION EMPLOYER.

Any questions? Contact eduction@erlut.utexas.edu
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